AutoPay Enrollment Instructions
The EBizCharge Customer Payment Portal allows you to manage your payment settings. If
you don’t have an account, please follow the instructions below to create an account before. If

you already have an account, please skip to #8.

If you have any questions or issues, please contact Pavion Accounts Receivable at: 888-728-
4309.

Create An EBizCharge Account and Enroll in AutoPayments

1. Go to EBizCharge
2. Click the Create Account link under the login button.
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https://connect.ebizcharge.net/(S(xjbhevnabe2dtxqa2rpt2nbg))/EbizLogin.aspx?ReturnUrl=%2F

3. Enter your email address and zip/postal code and select Register.
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4. You will receive an email, similar to the sample, from the Pavion Accounts
Receivables Team with your temporary password.
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Welcome to our
Customer Payment Portal!

Hi
A user account has been created for you to pay invoices from us through
our secure online Customer Payment Portal. We recommend that you

change your password after you log in for the first time. For any questions
about your account, please contact your administrator.

Your username: Pavion2026
Temporary fGeY3I'&
password: (#oBy

Log into Portal

5. Copy your temporary password from the email and select Log into Portal

6. At the login screen, enter your Username and the temporary Password and select Log
In.
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Don't have an account yet?

7. You'll receive a prompt to reset your password. Enter your permanent Password, and
then re-enter it in the Confirm Password field and select Enter.



8. This will take you to the eBizCharge home page. Select Auto Payments from the left
navigation bar.
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9. Complete the Invoice Auto Pay fields and select Confirm Auto Payments.
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You are now enrolled in AutoPayments.



10. Select Logout from the left navigation bar.

Questions

If you have any questions or issues, please contact Pavion Accounts Receivable
at: 888-728-4309.

Thank you for enrolling in AutoPay!



